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Headteacher’s Welcome

At Leytonstone, every student is valued and treated as an individual. We set high
standards and expectations and we encourage and support our students to achieve
their very best. We are also a school with great strengths. We are committed to
achieving outstanding academic success, as well as providing an excellent standard of
pastoral care. We want all students to flourish and grow and achieve excellent results
- whatever their starting point.

At Leytonstone we have very high expectations of everyone who is involved with the
school - from students to parents, staff and governors. Our goal is to see all students
become highly skilled learners, achieving excellent standards and leading fulfilling
and exciting lives. We are committed to fostering a learning culture, where students
and teachers alike enjoy lessons. As such, we have tremendous staff and teachers
who work closely in partnership with parents to ensure the best possible education.

Essential to the success of any school is a culture of hard work and discipline. At
Leytonstone we are committed to the highest standards of behaviour from every
student. We want all students to learn, without disruption. Our commitment to equal
opportunities is reflected in all aspects of school life and we welcome young people
from all cultures, backgrounds and beliefs. I am confident that our students will leave
Leytonstone as well-educated, knowledgeable, and well-rounded individuals.

[ hope that you will enjoy your visit to Leytonstone School, and I look forward to
greeting your son/daughter in September 2015.

Ms Grainne Smyth
Headt eacher




Welcome to Leytonstone School

Leytonstone School is an 11-16 co-educational, multicultural comprehensive school
that has been educating the young people of Waltham Forest for over 100 years. In
September 2015 we will be welcoming 180 year 7 students taking places at
Leytonstone, and we very much hope that your child will be one of them.

We are a school that is rapidly improving. Our headteacher, Grainne Smyth, joined us in
September 2014 and has a very clear vision for Leytonstone, ensuring that all members
of our school community achieve excellence across the board.

Our facilities are also changing. We are half way through the construction of a brand
new four-storey building which will replace two existing blocks on our school site; this
work is due to be completed by June 2015. As well as providing new teaching spaces
for many subjects, including technology, art and science, the building will also house
modern dining facilities. This £15 million investment will also see a complete
renovation of the drama and music spaces, as well as much needed restoration work to
our glorious, listed main building.

Our curriculum is designed to support all students in pursuing their individual career
and life ambitions. In this curriculum we embed the vital skills expected by employers
of team-work, problem-solving, risk-taking and leadership, underpinned by a solid
foundation of literacy and numeracy. We also believe strongly in rewards and praise to
encourage our students to work to their full potential in all areas of their studies.

We are very proud of our students, many of whom go on to become very successful in
life. Our students regularly gain places at Oxford, Cambridge, and many other top
universities. As importantly, many students who excel in sports or arts gain places at
Central Saint Martins, the BRIT School or professional sporting academies in the UK and
abroad. Our students have also been very successful at obtaining apprenticeships which
allow them to progress directly into the world of work.
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Our School Day

At Leytonstone School we operate a 1 week timetable that remains fixed throughout
the school year, meaning students will have set lessons at the same time every week.

8.55am Registration
9.05am Lesson 1
10.00am Lesson 2

11.00am - 11.20am | Break time

11.20am Lesson 3

12.20pm - 1.20pm | Lunch time

1.20pm Lesson 4
2.20pm Lesson 5
3.20pm End of School

Our school day comprises of a morning registration session and 5 lessons at a length
of 55-60 minutes each. Students also have a 20 minute mid-morning break and one
hour for lunch.

Students are expected to arrive by 8.50am, for a prompt start to registration at
8.55am. During this time students meet with their form tutor to register their
attendance to school and receive any important notices or letters to take home.

Students then begin the first of two lessons before break time at 11am, at which point
they can meet with teachers, speak to friends or grab a snack from the school canteen.

Lesson 3 takes place before lunch time at 12.20pm. During lunch time students have a
variety of activities to enjoy, including our popular film club in the school hall, use of
the Learning Resource Centre, a variety of clubs for academic subjects and sports, and
also homework support club.

Students have two final lessons before being dismissed at 3.20pm. Once again a
variety of support clubs, revision classes and activities are available for students.




A Learning Community

At Leytonstone School we strive for our students and staff to achieve their potential;
this is done by focusing on teaching, setting high expectations, providing high levels
of support and always showing the highest regard for the individual.

All of our students are important to us and we aim to provide for their individual
needs through delivering:

* An intensive | earning support programm
* Activities to-Shlreetch the More
* A comprehensive pastoral support systeé

* A rich and varied menu of performance, jcr
|l eadership activities

* A personalised support programme for tfan
training.

* A community which works together to enfqsur
empowered to achieve their full potenti al

We also recognise that high quality education requires close co-operation between
the school and home and we therefore expect all parents to play an active part in the
life of the school and their child’s education. It is only by working together with
parents that we can provide the best education possible for our students, and reach
the standards of excellence we seek.

Parents are supported and kept up-to-date through student diaries, which parents
are asked to check and sign on a weekly basis to ensure that communication with
home is always open. The school provides annual student reports and Parents’
Evenings to deliver feedback on students’ progress and guidance on how to improve.

Student Revi ew

All students meet regularly with their form tutor to review achievement, identify any
problems and set targets for future progress. This process, which is highly valued by
students, parents/ carers and staff, enables us to treat each student as an individual
and encourage progress. Progress is reviewed three times per year, alongside a
Parents' Evening for each year group during the academic year.




Learning to Learn

Our goal is to turn our students into independent learners. We encourage students to
be creative, imaginative and develop a lifelong love of learning that will not only gain
them good grades in exams, but also prepare them for life beyond Leytonstone School.

Home learning tasks (homework) are an essential part of school life; as such it is
regularly set and marked. Students are supported on home learning tasks with a
variety of support clubs and sessions, as well as being given access to an online portal
which allows access to a variety of sources and information for each piece of work set.

All students are encouraged to take on responsibilities that promote personal
development whilst making a real contribution to the school and community through
leadership activities. Being part of a vibrant, mixed and multicultural school allows our
students to develop the social and life skills that reflect the living and working
community of London, and the world beyond.

Many students learn to play musical instruments and are taught by an expert team of
peripatetic instrumental teachers. We provide a wide range of after school clubs and
activities as well as ‘help’ clubs in a variety of academic subjects; knowledge gained in
the classroom is also supported with fieldwork and educational trips when possible.
We believe strongly in rewards and praise, and as such regularly offer educational
reward visits and residential trips within this country and Europe.

Student Safety and Well being

We expect the highest level of behaviour, achievement and hard work from our
students, and uphold a strong discipline system that reinforces core values of respect
and understanding towards all members of the school and our local community.

All pupils at Leytonstone School have the right to work, learn and participate in a safe,
secure and orderly atmosphere. All pupils at Leytonstone School are entitled to the
respect of others. We have an anti-bullying policy and take all incidents of bullying very
seriously.

We have clear and consistent strategies for managing behaviour. We have trained
Learning Mentors who run a peer mentoring programme to support students,
alongside Peer Mentors - a devoted group of Year 10 & 11 students whose purpose is
to help people.




School Uniform

Uniform is a part of life at secondary school. It identifies students as members of our
community and prepares them for the working world ahead. School uniform must be
worn at all times unless specifically stated so by the school (e.g. non-uniform days or
some activities/trips).

KS3 (Year 7, 8 and 9)

* A black blazer embroidered with the school logo on the right pocket

* White shirt (long or short sleeves) with a stiff collar, buttoned to the neck
* Black, green and gold tie

* An optional black V-neck jumper or cardigan (girls only), embroidered with the
school logo on the right side

* Black trousers or skirt (skirts must be at least knee length)

* Black, polished shoes without any logo or pattern; plimsolls and canvas shoes/
trainers are not permitted. Boots may be worn under trousers

* A white polo shirt embroidered with the school logo may be worn during the
Summer term by KS3 students

* A black hijab and shalwar kameez are permitted, however school blazers must
still be worn.

* Girls are not permitted to wear makeup
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KS4 (Year 10 and 11)

Students in KS4 are permitted to wear a grey polo shirt embroidered with school logo
throughout the school year, as an alternative to the white shirt and tie.

Clear nail polish is acceptable, as is light foundation and mascara. Heavy makeup,
lipstick or false eyelashes are not allowed.

PE Uniform (all years)

* A white t-shirt embroidered with the school logo

* Grey joggers embroidered with the school logo 0 Iplain black shorts (no logo)
* Black football socks may be worn with shorts

* Suitable trainers with non-marking soles

Jewell ery, hoodies and other 1items
* Students may wear one ring or a necklace.

* Students may only wear studs or small hoops and have one piercing in each ear.
* Only black hair bands may be used.

* Mobile phones, mp3 players and headphones are not permitted in school
buildings.

* Strictly no hoodies or hats in school.




Success for Everyone

Pastor al Care and Student Support

On joining the School each student becomes a member of a form group. Each group is chosen
with care to ensure a mix of abilities, backgrounds, friendships and personalities. The Form
Tutor normally stays with the form group throughout their time in school, getting to know
individuals very well, and is often the first point of contact for students.

Each Year Group is under the overall care of an Attainment Manager (Head of Year) who
supports the Form Tutor in their work with students, and is normally the contact person for
parents in any matter affecting individual students. With only 6 forms in each year group,
Attainment Managers get to know students very well.

We encourage all students at Leytonstone School to support one another. In Year 9, students
are selected to take part in the peer mentor programme, where they are taught how to help
support their younger peers. We also have dedicated learning mentors, who support students
in all aspects of school life.

More Abl e Student s

We have a policy for the recognition and monitoring of exceptionally able students, ensuring
that there is appropriate provision to fulfil their high potential in academic, sporting or
performance based subjects. Parents are notified if their child has been identified within this
cohort.

English as an Additional Language (

At Leytonstone School we have an EAL co-ordinator and team of support staff who are
committed to early identification of EAL students. We assess students’ current level of
confidence with English and provide support in class or through specific withdrawal groups.
This ensures rapid development of students’ language skills, and helps them settle quickly
into the school community.

Provision for students with Special

We understand that some students will have additional educational needs which may hinder
their learning. Students presenting special educational needs are identified and assessed.
Referrals can come from many sources: subject teacher’s request, Head of Year or parents.

The implementation of the new Code of Practice has signified some change in the
identification, assessment and allocation of resources to students on the SEN register.
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Students will receive support in accordance with their needs. Some students will be
supported in the mainstream classroom; others will gain support in small groups. Individual
support is provided for some statemented students who are entitled to time being spent on
developing specific skills. The progress of students on the SEN register is monitored in a
number of ways, through:

* On¢ @wne mentoring

* Observations in | essons

* Setting and reviewing of targets
* Annual review meetings

* Di agnostic tests where appropriate

By working closely with Attainment Managers, teachers, our Learning Support Unit
manager, and our Learning Mentors’, students on the SEN register regularly gain success
in GCSE examinations. Our links with Further Education colleges have also provided far
more appropriate courses for students on the SEN register.

Rewards and Prai se

At Leytonstone School we recognise that students will achieve more when the emphasis is on
their successes rather than failures. Students deserve rewards and praise for their positive
contributions to the life of the school both within and outside of lessons.

We use many forms of rewards and praise including: verbal praise inside and outside of the
classroom, positive comments on written work, stickers and smiley faces in diaries, academic
reviews, records of achievement, displays of students’ work, letters, texts and postcards to
parents/ carers, subject certificates, achievement assemblies, and Headteacher Awards.

Attendance and Punctuality

Good attendance and punctuality are crucial to success at Leytonstone School. We have an
Attendance Officer and Education Welfare officer who work extremely closely with families
and Attainment Managers to ensure that every child receives the best education possible.

We aim for students to achieve an attendance of 96%, less than 10 days absence a year. Itis a
parent’s responsibility to ensure their child attends school regularly and on time. Students
with poor attendance are referred to our Education Welfare Officer, who works with students
and families to resolve any issues that may be causing poor attendance to school.

Students are expected to arrive to registration and all lessons on time. Any student who
receives 3 or more late marks in a week is issued a one hour detention with a member of the
Senior Management after school.




Curriculum

Key Stage 3

In Key Stage 3 students follow a common curriculum designed to develop student’s abilities
as well as encourage high standards through steady, determined effort in mixed ability
groups. However, setting does occur in some curriculum areas such as Maths, Science, ICT
and French. We also support the option of GCSE Science beginning early.

KS3 subjects currently include: English, Mathematics, Science, Humanities (Geography and
History), Information Communication Technology (ICT), Creative Arts (Art and Design, Music,
Drama), Modern Foreign Languages (French, Urdu), Technology (DT, Food and Textiles),
Personal, Social, Health and Religious Education (PSHRE) and Physical Education (PE).

Key Stage 4

In Key Stage 4 students prepare for GCSE subjects. All students follow examination courses in:
English and English Literature, Mathematics and Science in core, additional or triple awards.

In addition students choose further GCSE courses from a wide range of subjects including
Music, Drama, Art and Design, Media Studies, History, Geography, Humanities, Business
Studies, ICT, Business and Communications, Computer Science, Modern Foreign Languages,
PE Studies, Resistant Materials, Graphics, Food Technology, Textiles and Citizenship.

Non examination courses in PE and PSHRE (including Careers Education) continue as part of
each student’s programme of study.

Beyond the Classroom

We aim to develop students’ confidence, self-discipline and maturity so that they can make a
positive contribution to society. Students are encouraged to take on responsibilities which
promote personal development whilst making a real contribution to the school community.
For example, students:

* Act as school receptionists and as guides for visitors to the school

* Lead on charitable events and fundraisers

* Are trained as peer mentors in Year 9 to provide support to fellow students
* Are involved in both Year and School Council meetings

* Lead on school initiatives, projects and competitions




In Year 11 students have the opportunity to take on whole school responsibilities by
becoming school representatives. We also hold elections for Head Boy, Head Girl, Deputy
Head Boy and Deputy Head Girl. A wide range of school clubs offer the opportunity for
enjoyment and the development of skills in a purposeful but informal manner.

There are clubs for a wide range of activities including Art, ICT, Homework, Chess, Music,
Technology, Sports and ‘help’ clubs for academic subjects. Many students learn to play
musical instruments and are taught by an expert team of peripatetic instrumental teachers.

Being an outer London School provides us with fantastic opportunities within the Capital for
fieldwork, theatre visits and other educational trips that reinforce knowledge gained in the
classroom. We also run a wide range of educational and reward visits and residential trips
within this country and Europe.

Careers and Guidance

Careers Education begins formally in Year 9 as students begin to choose their GCSE courses.
During PSHRE lessons, students learn to think about their own personal qualities,
achievement and potential.

Presentations by the Careers Staff, Options Evenings and Careers/ Further Education Fairs
are designed to develop knowledge and understanding of the opportunities available in
education, employment and training. In Year 10 all students take part in two weeks of Work
Experience to prepare them for the world of work.

Physi cal Educati on

Our Lottery funded Community Sports Centre provides students with excellent facilities to
complete the compulsory two hours of physical activity a week in a variety of sports,
including: football, cricket, netball, basketball, trampolining, athletics, table tennis,
badminton, short tennis and fitness training.

Sex Educati on

The delivery of sex education is integrated in the curriculum. Biological aspects of sex
education are taught within the Science curriculum. Social and moral issues which aim to
develop self-esteem and sound relationships, are taught as part of a health unit in PSHRE.
Parents/ carers may withdraw their child from all or part of the sex education curriculum
provided by the school.

Rel i gious Education

The school gives a broad education of major world religions. Regular assemblies explore a
wide range of topics reflecting our multi-faith student body and include spiritual, moral,
cultural and social issues. Parents have the right to withdraw their child from the RE
component of PSHRE and assemblies although this right is seldom, if ever, exercised.




Admission to Leytonstone

Admission to Leytonstone School is managed by the Local Authority. The Secondary
Admissions Request Form must be returned to the admissions authority by the
published date. Where a school is over subscribed the following criteria are used by
the admissions authority to decide upon the intake for the school:

* Statement of special educational needs

* Medical conditions

* Siblings currently attending the school

* A son/daughter of a qualified teacher employed at the school

Further Il nf or mati on

If you require further details regarding any of the sections within this booklet please
contact the school.

Main switchboard:0 2 0 8988 7420

Emaitschool @l eytonstoneschool . org

Our website is updated regularly with comprehensive information on the school:
www. | eytonstoneschool . org

You can also follow us on Twitter: @L eyt onst oneSch




